Thank you for coming to sing in Ely
You will be very welcome in Ely and we are grateful for your help and participation in our worship.  It means much to us that the pattern of choral services can be continued during the cathedral choir’s holidays.  
This document is inevitably lengthy and detailed, but is so intended that regardless of the tradition to which you are accustomed, you will know what to expect and how to fit in with our pattern of worship.  

Do not hesitate to contact the Assistant Organist before the visit with any questions, or the Vergers or other staff on the ‘shop floor’ while you are here.  

Making contact with the Cathedral
1. Arrangements for visiting choirs singing at services are managed by the Assistant Organist, Jonathan Lilley.  E-mail is the preferred method of contact.
(  assistant.organist@cathedral.ely.anglican.org    (  01353 660333

(  The Chapter House, The College, Ely, Cambridgeshire  CB7 4DL

2. If the Assistant Organist is unavailable please initially call the Chapter Office on 01353 667735.  

For matters of urgency only: Precentor 01353 660335, Vergers’ vestry 01353 660342. 

Arranging your visit
3. We are pleased to hear from prospective visiting choirs at any time and as early as you like (contact details as above).  Read these notes concerning our worship pattern and musical requirements, and feel free to ask questions.  Submit a fairly recent recording of the choir for quality control purposes (this may not be necessary if you have visited in the last few years), and if all is well, negotiate the date for your visit, which will be during our own choir’s holidays.  
4. See page 9 for information about the Thursday lunchtime recital series.
Places to stay in Ely
5. The King’s School, which includes Choir House, may be able to accommodate groups during the main school holidays.  (  Assistant Bursar: 01353 660700.

Bishop Woodford House in Barton Road is the diocesan retreat house.  
http://www.bwh.org.uk/pages/choir.htm   (  01353 663039 
There are various hotels, motels and Bed & Breakfast facilities in and around the city. 


(  www.ely.org.uk    (  Ely Tourist Information  01353 662062

Daily routine
6. Unless we tell you otherwise, the routine on singing days is:

	
	Rehearsal in situ
	Service time

	Evensong, 
except Wednesday and Sunday
	
4.00 – 5.00
	
5.30

	Eucharist, Sunday
	9.00 – 10.00
	10.30

	Evensong, Sunday
	2.00 – 3.30
	4.00



You also have largely unrestricted use of the Song School for rehearsal.

7. A Quiet Hour is observed in the cathedral between noon and 1.00 pm except on Sundays.  No music or guided visiting takes place anywhere in the building during this time. 

8. On Wednesdays other than major festivals, Evening Prayer is said and there is no choral service.  We acknowledge and regret the consequent inconvenience for visiting choirs.
9. On Fridays and Marian festivals, Evensong is offered in the Lady Chapel.  Accompaniment there is limited to a 3-stop box organ, or can be dispensed with.  The experience of singing in the fine acoustic of the Lady Chapel is highly recommended, but because of the repertoire restrictions imposed by the box organ, visiting choirs may be allowed to sing the service in the quire as usual. 

Organist
10. Choirs normally bring their own organist who should play the entire service including hymns and voluntaries.  To arrange rehearsal on the cathedral organ, the organist should read the information beginning on page 5 and make contact with our Assistant Organist well in advance of the visit – six weeks is not too early.
Planning of music

11. The sung items at Evensong are: 

Preces & responses, to a setting of your choice

Lord’s Prayer may be sung to a composed setting if available, otherwise is said by all.
The older form of words is used: “…which art in heaven… them that trespass against us…”
Assume that one of our clergy will act as Cantor, unless we consult you and request otherwise.
Psalm(s):

Daily psalms as in Book of Common Prayer on normal weekdays  

Gloria Patri after each psalm.   Full and uncut version of “cursing” psalms 


A reduced selection from the full daily psalms is possible and perfectly acceptable
Proper psalm on Sundays and feast-days

Text as in 1662 Book of Common Prayer (different from modern BCP in USA)

Chants and pointing of your choice.  Plainsong is acceptable.
Office Hymn:  

Choir only, usually and preferably to Plainsong.  See notes below.
Magnificat  &  Nunc Dimittis, setting of your choice.
Seasonally appropriate Anthem of your choice.
Congregational hymn, at weekends and feast-days only.
12. The sung items at the Sunday Eucharist are:

Mass setting of your choice:

English (any recognised version) or Latin

Gloria, Sanctus, Benedictus, Agnus Dei
Kyrie replaces Gloria in Advent and Lent only

Creed is said rather than sung
Responsorial psalm (see note below)

Gospel Acclamation (see note below)

Sursum Corda is occasionally sung (see Eucharist order) 

Communion motet unless mass setting is very long

Congregational hymns:  Introit, Offertory and Recessional.

13. There is no choral introit at any service.
14. You have free choice of responses, settings and anthems, within reasonable parameters and subject to our agreement.  The music should be liturgically and seasonally appropriate, of sensible length (though a more extended anthem is perfectly acceptable at Sunday Evensong), and well within the capabilities of the choir.  If visiting for several days please avoid a surfeit of any one composer.
15. Please submit your proposed choices for approval, before learning anything specially and in any case at least eight weeks before your visit.  Include final organ voluntaries for weekend, and make it clear if you propose to use instruments other than the organ.  We will ask you to change items which duplicate another choir’s selection within a few weeks, or which we feel are unsuitable.
16. We will notify you of the required psalms and hymns in good time.  Except when designated as ‘Office hymn’/‘OH’, or ‘CP’ for Common Praise, hymn numbers refer to the New English Hymnal.  We will supply source material for the office hymns, Eucharistic psalm and gospel acclamation, either in PDF file format, or in hard copy if requested.  We will gladly supply any other hymn material on request, especially if you use a different hymnal from ours which may contain different versions and translations even of popular hymns.
The office hymn at Evensong
17. There is a tradition at Ely of the choir singing a plainsong Office Hymn at Evensong, and a copy of the one(s) required will be sent with the note of the Psalms and other hymns.  If you prefer to read the office hymn from another source, do check that the words are the same.  The office hymn number, e.g. OH123, refers to our own anthology and not to any published volume.
18. Choirs are encouraged to sing the given plainsong if they feel confident about doing so, or to choose an appropriate alternative plainsong or conventional hymn tune.  A modern-notation version of any office hymn can be supplied on request.  Note that the Office Hymn is sung by the choir alone.

19. The plainsong should be sung at a well-flowing tempo, contrary to the unfortunate but widely-held notion that plainsong always should be slow!  We suggest a metronomic rate of at least 168 notes per minute for syllabic tunes, and at least 180 for melismatic ones.  
20. Alternate verses can be taken by different groups of voices, e.g. upper and lower voices or cantor and full choir, perhaps with everyone singing the first and last verses if that is more comfortable.  By tradition a cantor takes the very first line.  

21. It is entirely up to individual choice whether to use a quiet accompaniment; the cathedral choir usually does so and a book of suitable harmonisations is kept on the organ console.

The Psalm and Gospel Acclamation at the Sunday Eucharist

22. We will send you the required Common Worship psalm with congregational response, and the Gospel Acclamation, in a ready-to-use form as the cathedral choir might sing them.  You are quite free to change the psalm chant and pointing, and the music of the gospel sentence, but please use the congregational refrains as given.

23. The psalm proceeds thus:

Organ plays over response 
Choir sings response
All sing response
Choir sing psalm with congregational response as indicated.


The Gospel Acclamation proceeds thus:

Choir sings Alleluia as given
Choir sings Gospel sentence
All repeat Alleluia.

Robing and rehearsing
24. Choirs are free either to robe or to wear other smart clothing, as is their usual custom.  Please wear dark shoes that are not noisy in procession. 

25. Help yourself to the Song School for robing and rehearsal unless otherwise directed, and to the choir stalls at the agreed times.  The Song School is protected by combination locks and the vergers can advise you of the code.  Security of this room is the responsibility of choir members and the cathedral cannot take responsibility for losses caused by failure to secure the doors on leaving.
26. There are W.C. facilities adjacent to the Processional Way, near the Lady Chapel.

27. The main Choir Stalls are used for Evensong and the main stalls hold up to 34 adult singers, in rows of 10 in the front and 7 in the back.  It is no problem to spill over into other rows, in consultation with the vergers on duty.  The octagon stalls are used for the Sunday Eucharist, and accommodate 30.  Again it is fine to use extra seats but please arrange this with the vergers on the previous day.  It may be possible to go into the cathedral and arrange seating before your allotted rehearsal time begins.
28. The vergers will rehearse processions with you at the beginning of your main rehearsal.  Do establish uniformity of posture (i.e. of hands) in procession, taking advice from the vergers if necessary.

29. On Sunday mornings especially, the allotted rehearsal time is unavoidably quite tight and you are reminded to vacate the choir stalls promptly, continuing in the Song School if necessary.

30. At Evensong the conductor should direct from near the north-west end of the choir stalls, facing east, and not from the centre of the Quire.

31. The hymnals in the choir stalls (16 melody and 12 harmony copies) may be used but should not be removed except for use at the Sunday morning Eucharist.  Otherwise please bring all the music you need, as we are unable to lend anything.  
Respect for the cathedral environment
32. Younger singers especially will need reminding to respect the sanctity and help preserve the tranquillity of the cathedral.  Particular care is needed: 
 -  during the period before each service begins.

 - between 12.00 and 1.00 each day, when a Quiet Hour is observed and no music or guided 
     visiting is possible.  
 -  when prayers are being said on the hour and we ask everyone to be still.

 -  on Sunday morning if arriving at 9.00, as a service will be in progress.
The ring-tones of mobile telephones should not be heard in the cathedral at any time.
33. Please avoid bringing drinking water into services.
34. Permission should be obtained before recording any part of our services, which must be done discreetly.  Video recording equipment should not be used.
35. Refreshments may be consumed in the Song School, provided any spillage is cleared up promptly, but do not attempt to use the cathedral refectory other than for items purchased there.

Notes for the organist
36. You are welcome to the limited practice time available in addition to that allocated for choirs to rehearse, which is subject to the day-to-day requirements of the building.  
37. Please make early contact with the Assistant Organist to arrange practice.  Six weeks ahead of your visit is not too soon.  If coming to Ely for one or two days only, you should arrange your entire practice requirements in advance and be prepared to work at unsocial hours even if travelling a distance.  If staying for a longer period you may be able to work ad hoc, referring always to the cathedral diary.
38. The usual pattern of availability, Mondays to Saturdays, is as follows:

	8.30 am - 10.00 
	Organ available for practice up to accompanimental volume.

	10.00 - 11.45 and
1.00 - 4.00
	Practice possible on a single very soft stop, with breaks while hourly prayers are said over the PA system.

	12.00 - 1.00 pm
	Quiet hour.  No music of any kind in the building

	4.00 - 6.30
	Choir rehearsal and Evensong

	6.30 - 7.00
	In summer only:  organ available after Evensong

	Evening
	Evening practice may be possible if the building is free and access can be arranged. It is not discouraged but is strictly by prior arrangement.



On Sundays, practice is possible from 1.30, up to accompanimental volume.
39. Bona fide members of visiting choirs may view the organ console, but only the organist and a page-turner should be in the loft during services.  Other visitors are not permitted to play the instrument without specific authorisation.

40. The console is equipped with a closed-circuit TV system with fully adjustable cameras.  An audio system, feeding from a microphone on the quire screen into a pair of headphones, enables the organist to hear the choir more immediately and judge balance. 

41. On the organ console are full instructions relating to the operation of the organ, allocation of piston memory levels, advice on balance, and orders of service.  In preparing for your visit please note: 
Balance.  The organ is considerably stronger and more ‘present’ in the quire than it seems from the console.  On the other hand it carries poorly into the Nave.  Please consider the advice given in the console notes; make use of the headphones provided; and don’t be offended if the Precentor or resident musicians proffer advice!

Hymn-playing at Nave services.  Resist dragging, mindful that because of time-lag the congregation will sound late.  Make a rhythmical pause between verses, with just the slightest ‘gathering’ at the start of each verse.  Familiarise yourself with the procedure for the responsorial psalm and gospel acclamation, and play the congregational responses strongly.

Voluntaries.  Pre-service voluntaries should invariably be soft; final voluntaries should be no louder or longer than the occasion demands; and all voluntaries should be well within the player’s technical grasp.  Permission should be sought before involving instruments other than the organs.  

Titles of final voluntaries on Saturdays and Sundays, which should be genuine, published repertoire, are included on our music lists.  Please send details at least eight weeks before your visit.
Sunday Eucharist at Ely Cathedral – Order of Service in detail 
10.30 in the Nave.  Choir in Octagon stalls

A full order of service will be available on the day, and should be treated as definitive unless you are specifically told otherwise.  The usual pattern follows here.
Conductor and organist especially should check the following in the order of service:
 - that the hymns and psalm are as expected, with the correct number of verses; 
 - whether the celebrant intends to sing or say Sursum corda;
 - the place of Benedictus in the proceedings.
and raise any query with the Precentor if on duty, otherwise with the Celebrant.
The service proceeds without announcement, apart from the welcome and any special notices.
The Processional order at both ends of the service is:

Crucifer and Taperers
Choir 
Clergy
Altar Party

The choir process in two columns, divide either side of the nave altar, entering and leaving stalls directly from the West end.
Quiet organ music from (say) 10.20 to 10.27.  A silence at that point is welcome.  

Choir lines up at 10.25am carrying service sheets or hymn books, and moves to central nave aisle.

Promptly on the bell, Processional Hymn.  Crucifer decides when to move.  
Remain standing for
Greeting and first part of penitential rite
Kneel for
Confession and absolution
Stand to sing
Gloria
(In Lent and Advent Kyries replace Gloria; see service sheet)

Collect of the day.  If priest sings this, reply ‘Amen’ on same note.
Sit for
Old Testament Reading

Choir stand, people remaining seated, for:
Psalm:

response played over - 


response sung by choir


response sung by all


psalm sung by choir, with response by all as indicated
Sit for New Testament Reading

Stand and sing
Gospel Acclamation:
Alleluia sung by choir



Sentence sung by choir 



Alleluia sung by all
Responses “Glory to you…” said 
Gospel reading, ending with “This is the gospel…” and response

Strong organ improvisation (except in Lent) follows at once.  Gospel procession returns to altar. 
Organist to watch on monitor and stop as servers put down cross and candles behind altar.
Sit after Sermon is introduced
Stand, facing normal direction, for Creed, said
Kneel for Intercessions

Stand for The Peace

Offertory hymn: the organist begins when the Altar party have returned to the Altar after exchanging the Peace.  Extemporisation is occasionally necessary until collection is received at Altar. 

Offertory prayers 
(‘Yours, Lord’…  -  ‘Blessed are you…’ twice  -  one further prayer)
Sursum Corda: is occasionally sung thus:  (if so, organist give suitable pitch according to key of Sanctus)
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Eucharistic Prayer – can be followed in the service book

Sanctus and Benedictus consecutively, in the usual place (unless Benedictus very long)
Lord’s Prayer - said
The Breaking of the Bread, Invitation to Communion, Prayer of Humble Access
As the administrants make their communion, the choir proceed to the Octagon rails to receive.  
Non-communicants are very welcome to receive an individual blessing.  
Agnus Dei and anthem during communion
If choral items very short, soft organ music until communion finished.

Post Communion prayer(s).

Recessional hymn.
Ignore Acolytes positioning during verse 1.
Follow Crucifer moving off at verse 2, exiting from West end of stalls.
Crucifer stops mid-nave.  All stop and turn East, hymn continuing.
Blessing and Dismissal (said).
Organ voluntary begins immediately. 
Clergy move to front of altar.  All bow with them.
Immediately all turn West and continue recession to South Aisle for ‘Vestry’ prayer.

Join congregation for coffee if you wish.
Choral Evensong at Ely Cathedral – Order of Service in detail 
5.30 weekdays and Saturdays,  4.00 Sundays.  In the quire.
The texts of the Creed (and Penitential Rite on Sundays) can be found on the Order of Service cards.

Soft organ music beforehand.
Choir lines up in good time, in silence

Usually just before official starting time:
Officiant says:  “Let us proceed in peace.”  All respond:  “In the name of Christ.  Amen.”
Bell signals start of procession
Organ plays until all are in place and have bowed to altar

Stay standing
Welcome and short silence


(Sundays only: Penitential Rite, said, omitting Lord’s Prayer at this point)

Preces



-
sung


Psalm is announced
Psalm(s)


-
sung 
Sit after Psalm(s)


1st Lesson


Silence for reflection.  Stand when Precentor stands
Office Hymn is announced.
Office Hymn


-
sung by choir alone

Then directly begin…
Magnificat


-
sung
Sit after Magnificat


2nd Lesson




Silence for reflection.  Stand when Precentor stands
Nunc Dimittis


-
sung


Turn towards the high altar for:
Apostles’ Creed


-
said 
Priest: I believe in God…
Choir and people: the Father almighty, maker of heaven and earth…


Return to facing normal direction.  Organist gives note if required.
Lesser Litany


-
sung 
Lord’s Prayer


-
either sung to composed setting, or said
Responses and Collects
 
-
sung.  Note possibility of four collects.

The anthem is announced and sung

Kneel for:
Prayers, invariably ending with “The Grace of our Lord Jesus Christ…”


At weekends and on certain feast days only, the Hymn is announced and sung.

Hymn


-
sung congregationally

followed by Blessing (not weekdays)

Process out during Organ Voluntary 

Vestry prayer (spoken not sung):
V:  The Lord be with you.  R: And with thy spirit.
V:  Let us bless the Lord.  R: Thanks be to God.
Prayer for the departed, reply Amen.  
Immediately all bow to senior Chapter member
Informal lunchtime recitals
1. We welcome informal concerts by singers and players from all over the world in Ely.  The arrangements are managed by our Events Manager (tel. 01353 667735, e-mail l.thompson@cathedral.ely.anglican.org)  but here is a summary of what is possible.

2. Informal concerts are given on Thursday lunchtimes at 1.10 pm and should last approximately 40 minutes.  

Choral concerts are given in the Lady Chapel, where our 3-stop chamber organ and a Clavinova electric piano are available.  Programmes can include both sacred and inoffensive secular material.

Instrumental and solo vocal recitals take place either in the Lady Chapel to take advantage of the acoustics, or in the South Transept where we have a Steinway concert grand piano.  

Occasionally we have an organ recital or a concert by a larger ensemble within the Thursday series, and these take place in the main part of the cathedral. 

3. The Recital will appear on the Cathedral’s events calendars and music lists, if booked far enough ahead, and it is possible for publicity material produced by the performer(s) to be distributed and displayed also.  

4. Just before the recital begins, an announcement will be made over the Cathedral’s public address system.  Visitors are free to move around the cathedral and Lady Chapel during recitals.  

5. Regrettably, rehearsal opportunity is very limited.  A brief rehearsal may be possible before the 12.00 Quiet Hour, and this should be negotiated with the Events Co-ordinator.  Note that changing facilities are virtually non-existent at the Cathedral.  Valuables can be locked away during concerts on request, but the Cathedral cannot accept any responsibility for security.  Recordings may be made only for non-commercial purposes, using portable equipment, and no form of amplification should be used.
6. There is a charge for the privilege of performing a concert, but this is waived for choirs who are also singing one or more of our services.
How to get to the Cathedral
By road:
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The car and coach park off Barton Road is signposted as ‘Cathedral Car Park’. 
There is also a drop-off point in The Gallery.

The cathedral staff car park is available for cars only on a first-come-first-served basis.  

At weekends and after 5pm no prior arrangement is necessary; at other times please obtain a parking permit from the Chapter House receptionist (01353 667735).  

Access is via the Porta gateway on Barton Square (south end of The Gallery) 
By rail:

Ely is well served by rail connections, with direct links to Cambridge (20 minutes), Stansted Airport (45 minutes), London (1hr 10 mins), Peterborough (for connections to the north) and the Midlands.  

The cathedral is a 10-15 minute walk from the station.

CONTACTING US BY ’PHONE
Assistant Organist, Jonathan Lilley:  01353 660333  

If Jonathan unavailable:

   Chapter House reception  01353 667735

   Vergers Vestry  01353 660342

   Precentor  01353 660335
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